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	UAR Number: 333.03
	Title: Criminal Background Investigations
	Initial Adoption Date: 7/12/2006
	Revision Date: 9/19/2006; 07/09/2018
	Purpose: To establish guidelines and procedures for the implementation, administration, and reporting requirements associated
with a post-offer criminal background investigation process for Morehead State University.

State law, effective as of July 12, 2006, requires that a state and national background check be conducted on all initial 
hires of the University.

PROCEDURAL REFERENCES:  
KRS
            
                   
         


	Originator(s): Director of Human Resources
	Scope: This regulation is applicable to all full-time, temporary, part-time and student employees upon their initial hiring by the 
University or whose break in service exceeds 36 months.  This regulation may, upon determination by the President
on a case-by-case basis, also apply to external vendors, contractors, or University guests.  

APPLICABILITY:

                    This regulation is applicable to all full-time, temporary, part-time and student employees upon their initial
                    employment by the University or whose break in service exceeds 36 months.

                    The Office of Enrollment Services will initiate background checks for student employees of the 
                    University.  Background checks for all other employees will be administered by the Office of Human
                    Resources.  
	Audience Other: 
	Faculty: Yes
	Check Box 3: Yes
	Staff: Yes
	Check Box 4: Yes
	Check Box 5: Off
	Definitions 2:                     A background check will be initiated for each initial hire or returning employee or student who has had
                    a break in service of three years or more.

                    See attachment item #1.

                    If the background check is not complete upon the beginning date of employment, the applicant or 
                    student may be allowed to begin working.  The Office of Human Resources or Enrollment Services
                    will monitor these checks until complete so that a final decision can be made to either allow the 
                    applicant or student to begin work or to continue his/her current appointment.

EVALUATION OF CRIMINAL BACKGROUND CHECKS:

                    The results of the criminal background check will be sent directly to the designated personnel in the 
                    Office of Human Resources or the Office of Enrollment Services.  If no criminal convictions are noted,
                    the hiring supervisor will be advised that the candidate is approved to begin employment or that the
                    employment may continue.

                    If criminal convictions are noted, an employment representative will work with the hiring supervisor 
                    and General Counsel to ascertain job relatedness.  Should a preliminary decision adversely impact the 
                    applicant or student, up-line supervisors input will be solicited for final determination on proceeding with 
                    the employment process.

                    See attachment item #2.

                    If information derived from the criminal background check precludes the offer of University employment,
                    an employment representative will contact the applicant or student to inform him/her that the University
                    plans to rescind its contingent offer of employment or terminate current employment that was conditioned
                    upon a successful background check.  The applicant/student will also be notified by the employment 
                    representative that he/she will receive written notification summarizing the applicant's/student's rights
                    under the Fair Credit Report Act.

                    Unless the applicant or student takes action to correct an error on the background check or the applicant/
                    student provide information to positively affect the preliminary decision, the contingent offer or 
                    employment will be terminated.

                  If a correction is made, the offer or employment will hold/continue.

                                                                                   ATTACHMENT

                                                           UAR 333.03, Criminal Background Investigations

1.                 After the contingent offer or assignment, the applicant or student will receive an email directing him/
                    her to an online consent form to review and sign.

                    After authorization, the background check will be initiated and conducted.  

2.                 A misdemeanor or felony conviction will not absolutely bar one from employment.  The offenses 
                    must be determined as job-related.  Then consideration, if related, will be given to the frequency,
                    nature, severity and dates of the conviction (s) to determine whether the applicant/student is suitable 
                    for the position.


