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OTHER (SPECIFY):

Contract Workers, Volunteers and Guests

PURPOSE:
To provide support for investigation, hearing and appeal procedures established in PG-6.

SCOPE:
These guidelines apply to all Title IX hearings, preparation for Title IX hearings, and appeals conducted pursuant to
PG-6.

DESCRIPTION (CONTINUED):
DEFINITIONS:
BUSINESS DAY For purposes of this UAR, a "business day" shall be a day in which MSU offices are open for business
regardless of whether classes are conducted.
PROCEDURES FOR HEARING
1. The Title IX Coordinator, or his designee, shall provide each party with a list of those persons in the hearing panel
pool who may serve on the hearing panel or the appeals panel. The list shall be provided to the parties a reasonable time
before the hearing. At least ten (10) business days prior to the hearing, any party, who believes that a potential panel
member may be biased in the case for or against any party, should in writing advise the Title IX Coordinator of the
panelist's name(s) and the reason(s) the party believes the panelist may be biased. The Title IX Coordinator shall provide
the information to all other parties who may respond to the concerns at least five (5) business days prior to the hearing.
The Title IX Coordinator shall review all objections and responses received and determine if any panel member in the
pool should be excused from consideration due to bias. In the event a panel member is selected to serve that has been the
subject of an objection, the Title IX Coordinator or his/her designee shall advise the hearing panel at the opening of the
hearing on the record of the party's objection and enter into the record the objection and any responses that were filed.
The Title IX Coordinator or designee shall state on the record the basis for his/her decision to allow the person to serve.
If the party objecting to said panel member continues to object to the panelist, the party shall have the opportunity to ask
the panel member questions concerning the subject of the bias. Other parties may question the panel member concerning
the bias. The other panel members may ask the panelist any questions that are pertinent. The Chair of the panel shall rule
on the objection. If the chair is the panelist about whom the objection has been filed, then the ruling shall be made jointly
by the remaining panel members.
In selecting the Appeals Panel members, the Title IX Coordinator, or his designee, will select appeal members who have
not received objections from the parties unless there are no other persons from the pool who can serve. If this situation
occurs, the Title IX Coordinator or designee will provide the objection and response to the Appeals Panel as well as a
written explanation of why the panel member had to be chosen to serve. The parties shall receive a copy of the
explanation. The objection, response and Title IX Coordinator explanation shall be made a part of the appellate record.
2. All parties in a Title IX hearing conducted pursuant to PG-6 shall file with the Title IX Coordinator's Office a copy of
all documents and/or other exhibits he/she intends to introduce at the hearing. The evidence shall be filed no later than
six (6) business days prior to the hearing. This evidence shall be made available for inspection by the opposing
party(ies) at least five (5) business days prior to the hearing.
3. All parties shall provide to the Title IX Coordinator's Office a list of all potential witnesses the party(ies) intend to call
to testify at the hearing. It is presumed, however, that each party will testify as to the statements he/she made to the Title
IX Coordinator or other investigator. The list of witnesses shall include a brief summary of the proposed witnesses'
testimony. The list shall be filed at least six (6) business days prior to the hearing. The witness list shall be made
available to the opposing party(ies) for inspection at least five (5) business days prior to the hearing.
4. Each party is responsible for assuring the attendance of his/her own witness(es). If requested by a party, the
University will make reasonable efforts to assist with excusing witnesses from class and/or work to enable them to attend
the hearing.
5. No exhibits may be introduced nor witnesses called unless the party offering the exhibits/witnesses has complied with
the above requirements. The hearing panel may for good cause shown allow the exhibits and/or witnesses, however, in
doing so the panel shall not prejudice the other party. Good cause shown includes the party not knowing of the witness
and/or exhibit at the time the filing of list(s) was required. As soon as the party learns of the new witness and/or exhibit,
he/she shall file the list(s) required above with the Title IX Coordinator who shall advise the other party of the filing(s).
If necessary, the panel shall continue (i.e., postpone) the hearing to allow the other party an opportunity to prepare for the
witness and/or exhibits.
6. No party shall in any manner attempt to influence or inhibit the testimony of any witness or to threaten, intimidate,
harass or retaliate against any witness or potential witness.

